CONG TY CO PHAN CONG HOA XA HQI CHU NGHIA VIET NAM

PHAT TRIEN HA TANG KY THUAT Péc lap - Tw do - Hanh phiic
S6: 05/QDP-HPQT Binh Duong, ngay .9 thang A nam 2024
QUYET PINH

V& viéc Ban hanh Quy ché Quy ché cong b thong tin
Cong ty C6 phén Phat trién Ha tang K¥ thuét

- HQI PONG QUAN TRI )
CONG TY CO PHAN PHAT TRIEN HA TANG KY THUAT
- Can cir Cin ¢t Ludt Doanh nghiép s6 59/2020/QH14 ngay 17/06/2020;
- Cin ctr Can cir Luat Chimg khoén s 54/2020/QH14 ngay 26/11/2019;
- Cén cir Nghj dinh s6 155/2020/ND-CP ngay 31/12/2020 cua Chinh pha quy
dinh chi tiét thi hanh mt s6 diéu cta Luat Ching khodn;
- Can cir Thong tu s6 96/2020/TT-BTC ngay 16/11/2020 ctia Bo Tai chinh vé
viéc hudng dan cdng bo thong tin trén thi trudmg ching khodn;
- Cin cir Biéu 1¢ Cong ty Cb phan Phat trién Ha ting K§ thuét;
- Cén cur Quy ché t8 chirc va hoat dong ctia Hoi ddng quén tri;
- Cin ot Nghi quyét HPQT s:..2..../NQ-HPQT ngay .29../..4.../2024.

QUYET PINH:
Piéu 1. Ban hanh kém theo Quyét dinh nay “Quy ché cong bb thong tin Cong ty Cb
phin Phit trién Ha ting K§ thuat”.
Pidu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Pidu 3. Céc thanh vién Hoi ddng quan tri, Ban Tong gidm ddc, cdc phong ban, don
vi true thude Cong ty chiu trach nhiém thi hanh quyét dinh nay.
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CONG TY CO PHAN PHAT TRIEN HA TANG KY THUAT
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QUY CHE CONG BO THONG TIN
CUA CONG TY CO PHAN PHAT TRIEN HA TANG KY THUAT
(Ban hanh kém theo Quyét dinh sé .../QD-HPQT, ngay.... thdng .. ndm 2024
ctia Hpi dong qudn tri Cong ty Co phan Phiit trién Ha ting Ky thugt)

CHUONG
NHUNG QUY PINH CHUNG
Diéu 1. Pham vi diéu chinh, d6i twong dp dung
1. Pham vi diéu chinh

Quy ché Cong b thong tin (sau ddy goi tit 1a “Quy ché”) quy dinh viée td
chire va thuc hién cong bd thong tin trén thi truong chirng khodn Viét Nam cua
Cong ty Cb phan Phat trién Ha tng K§ thudt (sau day goi tit 1a “Céng ty”). Pong
thoi quy dinh viée phdi hop giira cdc Phong ban, c4 nhan thuge Cong ty va céc
dbi tugng lién quan khac trong viée thure hién nghia vy cong b thong tin dam bao
tinh chinh xéc, ddy du, minh bach ciia céc thong tin cong bd

2. D6i tugng 4p dung thyc hién cong bé thong tin theo Quy ché nay bao gom:

a. Nguoi thyc hién cong bd thong tin, ngudi duge Gy quyén cong bd thong
tin, Nguoi phu trach quan tri Cong ty, Thu ky Cong ty;

b. Nguoi ndi bd cua cong ty va ngudi ¢d lién quan cia ngudi ndi bo;

¢. Cac phong, ban, don vi ¢6 lién quan;

d. C dong;

e. Nha dau tu thuge déi twong cong b thong tin theo quy dinh clia phép lut;
f. T chire, ca nhén ¢6 lién quan khac.

Diéu 2. Tai liéu tham khao

- Luat Chitng khoén s6 54/2019/QH14 ngay 26 thang 11 nim 2019;

- Luat Doanh nghiép sé 59/2020/QH14 ngay 17 thang 06 nim 2020;

- Nghi dinh 155/2020/ND-CP ngay 31 thang 12 nim 2020 ctia Chinh phu
quy dinh chi tiét thi hanh mot sé diéu cta Luat Chimg khoén;

- Théng tu s6 96/2020TT-BTC ngay 16 thang 11 nam 2020 ctia Bo Tai
chinh huéng din vé viéc cong bd thong tin trén thi trudng ching khoén;

Trang 1




- Thoéng tu s6 118/2020/TT-BTC ngay 31 thang 12 nim 2020 cia B) trudng
B Tai chinh huéng din mét sb ndi dung vé chao ban, phat hanh chirng khoén,
chao mua cong khai, mua lai ¢b phiéu, ding ky cong ty dai chiing va hiy tu cach
cong ty dai chung;

- Quyét dinh s6 21/QD-SGDVN cuia S& Giao dich Chimg khoén Viét Nam
ban hanh quy ché cong b thong tin tai S& Giao dich Chimg khoan Viét Nam va
cong ty con ngay 21 thang 12 nam 2021;

- Caéc van ban quy pham phdp luat hi¢n hanh khac va cac quy dinh c06 lién
quan ctia Uy ban Chimg khoan Nha nudce, S& giao dich Chimg khoan Viét Nam,
S¢ Giao dich Chirng khoan Tp.HCM va S¢ giao dich Chung khoan Ha N§i

- Céc dén chiéu vin ban phép ludt tai Quy ché nay c6 nghia 1 bao gdm tét
ca cc vin ban sira dbi, bd sung hogic thay thé cho vin ban phap luét do.

Diéu 3. Chir viét tit

- Cong ty: Cong ty C6 phan Phat trién Ha tang Ky thuat

- UBCKNN: Uy ban Chimng khoan Nha nuéc

- IDS:Hé thdng cong b thong tin cia UBCKNN

- SGDCK: S¢ Giao dich Chimg khoan

- SGDCK TP.HCM/ HOSE: S¢& Giao dich Chimg khoan Tp.HCM
- SGDCK HN/HNX: S& giao dich Ching khoan Ha Noi

- ECM: Hé théng quan 1y tai liéu dién tir thuéc S& Giao dich Chimg khoan
TP. H) Chi Minh

- CBONDS: Chuyén trang thong tin Trai phiéu doanh nghiép S& giao dich
chirng khoan Ha Ngi.

- VSDC: Téng Cong ty Luu ky va Bu trir chirg khoan Viét Nam

- TTCKVN: Thi truong Chimg khoan Viét Nam

- CBTT: Cong b thong tin

- HDQT: Hgi dong quan trj

- BCTC: Béo céo tai chinh

- DHDCD: Pai hoi dong ¢ dong.

- Phong HCNS: Phong Hanh Chanh Nhén Sy

- Phong QLTC: Phong Quan Ly Tai Chanh

- DSCBD: Danh sach ¢b dong
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Diéu 4. Giai thich tir ngir

Trong Quy ché nay, cac tir ngir dudi diy dugc hiéu nhu sau:

1. Céng ty 1a Cong ty C6 phan Phat trién Ha ting Ky thuit.

2. Nguwoi ngi by cua Cong ty la:

a. Chu tich HDQT, cac thanh vién HDQT;

b. Trudng Ban Kiém soét va thanh vién Ban Kiém soat, thanh vién Ban kiém
toan ndi bo;

¢. Téng Giam dde, Phé Tdng Giam dbc hodc cic chirc danh quén 1y khac do
Hoi dong quan trj bd nhiém; ¢4 nhén giir chirc danh quan ly khéc c6 thim quyén
nhan danh Céng ty ky két giao dich ctia Cong ty;

d. Giam dbc Tai chinh, Ké toan trudng;

e. Nguoi dai dién theo phap luédt, ngudi duge uy quyén cong bd thong tin.

f. Thu ky Cong ty, ngudi phuy trach quan tri Cong ty.

3. Ngay cong bo théng tin 1a ngay thong tin xuét hién trén mot trong céc
phuong tién cong bd théng tin quy dinh tai Diéu 7 Quy ché nay.

4. Ngay bdo cdo vé viéc cong bo théng tin 1a ngay gt fax, giri qua thu dién
tir, ngdy théng tin dugc tiép nhan trén hé théng cong bd thong tin cia UBCKNN,
phuong tién cong b6 théng tin cia SGCK TP.HCM hodc ngay UBCKNN,
SGDCK TP.HCM, SGDCK HN nhén duge van ban bao céo tuy theo thoi di€ém
nao dén trude.

5. Ngwoi cé lién quan 13 ca nhan hodc té chirc ¢6 quan hé véi nhau trong céc
trudng hop sau ddy (Khoan 46, Diéu 4 Luat Chimg khoan s6 54/2019/QH14 ngay
26 thang 11 nam 2019):

a. Cong ty va ngudi ndi b cia cong ty do;

b. Cong ty va té chirc, ¢4 nhén s& hitu trén 10% sé ¢b phiéu c6 quyén biéu
quyét hodc von gop;

¢. T chirc, c4 nhan ma trong mdi quan hé véi té chirc, ca nhan khéc truc
tiép, gian tiép kiém soat hodc bi kiém soat bai té chirc, ca nhan d6 hoac clng v6i
td chire, ca nhan do chiu chung mét sy kiém soét;

d. Ca nhan va bd dé, me d¢, b6 nudi, me nuéi, bd chong, me chong, bé vo,
me v, vg, chong, con dé, con nudi, con déu, con ré, anh rudt, chi rudt, em rudt,
anh ré, em ré, chi dau, em déu cua ca nhan do;
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e. Quan hé hop ddng trong d6 mét td chirc, ca nhan 1a dai dién cho t6 chirc,
ca nhan kia;

f. T chirc, c4 nhan khac 14 ngudi c6 lién quan theo quy dinh ciia Ludt Doanh
nghiép.

6. Nha diu tw thudc d6i twong cong bd thong tin bao gom:

a. Nguoi ndi bd cia cong ty dai chung theo quy dinh tai khoan 45 Diéu 4
Luat Chirng khoan va ngudi 6 lién quan cia ngudi ndi bg;

b. Cb dong 16n, nhém ngudi ¢ lién quan s& hitu tir 5% tré 1én s6 ¢d phiéu
¢6 quyén biéu quyét cia cong ty dai chiing;

¢. Nhém nha dau tu nude ngoai c6 lién quan s& hitu tir 5% trd 1én s6 ¢b phiéu
¢6 quyén biéu quyét ctia 01 t6 chirc phét hanh;

d. To chire, ca nhén thyc hién chao mua céng khai co phicu cua cong ty dai
chung.

Piéu 5. Nguoi thue hién cong bo thong tin ciia Cong ty

1. Nguoi thyc hién cong bo thong tin 1a Ngudi dai dién theo phap luat cia
Cong ty hodc mot ca nhan dugc Nguoi dai dién theo phédp luét cia Cong ty uy
quyén cong bo thong tin.

2. Ngudi dai dién theo phap ludt c6 thé iy quyén bang vin ban cho mot (01)
c4 nhan (ngudi duge Gy quyén) thyue hién cong bé thong tin clia Cong ty.

3. Ngudi dai dién theo phap ludt chiu trach nhiém vé tinh dy du, chinh x4c
va kip thoi vé théng tin do ngudi dugc Uy quyén cong b6 thong tin cong bd.
Trudng hop phét sinh su kién cong bd thong tin ma ca Nguoi dai dién theo phap
lut va ngudi duge Gy quyén cong bd théng tin déu ving mat thi Pho Téng gidm
dbc ctia Cong ty c6 trach nhiém thay thé thyc hién cong b6 thong tin. Trudng hop
¢6 hon 01 ngudi giir chirc danh Pho Tong gidm ddc thi cAc thanh vién con lai cua
Ban diéu hanh cuia Cong ty phai thuc hién bau hogc chi dinh mét (01) ngudi chiu
trach nhiém cong b thong tin.

4. Cong ty phai bao cdo, bdo céo lai thong tin vé nguoi thye hién cong b6
thong tin cho UBCKNN va SGDCK trong thai han hai muoi bon (24) gid, ké tir
khi viéc chi dinh, iy quyén hodic thay déi ngudi thyc hién cong b thong tin ¢6
hiéu luc.

Piéu 6. Nguyén tic cong bd théng tin

1. Viéc cong bd thong tin phai ddy du, chinh xéc, kip thoi theo quy dinh phép
ludt, viéc cong bd céac théng tin c4 nhan bao gdm: Cin cude cong dan, Chimg
minh nhén dan, HO chiéu con hiéu luc, dia chi lién lac, dia chi thudmg tru, sb dién
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thoai, sé fax, thu dién tir, sb tai khoan giao dich chirg khoan, s6 tai khoan lwu ky
ching khodn, s6 tai khoan ngan hang, ma s giao dich ciia nha déu tw nudc ngoai,
td chirc kinh té ¢6 vén dau tu nudc ngoai sd hiru trén 50% vén diéu 1§ chi duge
thuc hién néu ca nhan d6 dong y.

2. Trudng hop c6 su thay ddi ndi dung thong tin da cong bd, ddi tugng cong
bd thong tin phai cong b kip thoi, diy di ndi dung thay dbi va Iy do thay déi so
v6i thong tin da cong bd trudc do.

3. Khi cong b thong tin, dbi tuong cong bd thong tin theo quy dinh tai
Khoén 2 Diéu 1 Quy ché nay phai ddng thoi bao cao UBCKNN vé ndi dung thong
tin cong bd, bao gdbm ddy du cac thong tin theo quy dinh. Trudng hop théng tin
cong bd bao gdbm cac thong tin ca nhan quy dinh tai Khoan 1 Diéu 6 Quy ché nay
va cac ddi tuong cong bd thong tin khong dong ¥ cong khai cac thong tin nay thi
phai giri UBCKNN va SGDCK 02 ban ti liéu, trong d6 01 ban bao gbm ddy du
thong tin ca nhan va 01 ban khong bao gém thong tin c4 nhan dé UBCKNN va
SGDCK thyc hi¢n cong khai thong tin.

4. Viéc cong bd thong tin ciia td chirc phai do nguoi dai dién theo phap luat
hodc ngudi duge ty quyén cong b thong tin thuc hién. Viée cong bb thong tin
clia ¢4 nhan do ca nhan ti thuc hién hodc iy quyén cho td chirc hodc c4 nhan khéc
thye hién.

5. Céc dbi twong cong bd thong tin ¢6 trach nhiém bao quan, hwu giit thong
tin da cong bd, bao cdo theo quy dinh tai Quy ché nay nhu sau:

a. Céc théng tin cdng b dinh ky, thong tin vé viéc diang ky cong ty dai chiing
phai duge lwu giir dudi dang van ban (néu c6) va dir liéu dién tir tdi thiéu muoi
(10) ndm. Cac thong tin nay phai dugce luu giir va truy cdp duge trén trang thong
tin dién tir ciia d6i trong cong bd thong tin i thiéu 1a ndm (5) nam;

b. Céc thong tin cong bd bat thudong, theo yéu cau hodc cac hoat dong khac
phai dugc luu giir va truy cép duge trén trang thong tin dién tir ciia ddi twgng cong
b6 thong tin tdi thidu 1a nam (5) nim.

Piéu 7. Phwong tién cong bd thong tin

STT Poi twgng tiép nhin Phwong ti¢gn CBTT
CBTT
01 Cong ty Trang thong tin di¢n tir (website) cua
cong ty chuyén muc vé quan hé ¢
dong
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02 | Uy ban ching kho&n nha | Hé thong cong bé thong tin ctia Uy
nuée ban ching khoén nha nuéc — H¢
thong IDS Pro.

03 S& giao dich ching khoan | Trang thong tin di¢n tir cia S¢ giao
Thanh phd Hd Chi Minh | dich Chimg khoan Thanh phd Ho
Chi Minh — H¢ théng ECM

04 S& giao dich chimg khoan | Chuyén trang thong tin trai phiéu
Ha Noi doanh nghiép S¢ Giao dich chimg
khoén Ha Noi

Phuong tién thong tin dai | Trang théng tin dién tr cia Téng
05 chiing khac theo quy dinh | Céng ty Luu ky va bu trlr ching
ctia phap luat trong mét sb | khodn Viét Nam

treong hop

Béo in, Bao dién tir, v.v...

Diéu 8. Tam hodn cong bo thong tin

1. Dbi twong cong b thong tin duge tam hodn cong bd thong tin trong trudmg
hop vi nhitng 1y do bét kha khang nhu: Thién tai, hoa hoan, chién tranh, dich bénh
va cic Iy do bét kha khing khac. P4i tugng cong bd thong tin phai bdo cdo
UBCKNN, SGDCK vé viéc tam hodn cong bd thong tin ngay khi xay ra sy kién
(trong d6 néu rd 1y do cia viéc tam hodn cong bd thong tin), ddng thoi cong bd
vé viéc tam hodn cong bd thong tin.

2. Ngay sau khi da khéc phyc dugc tinh trang bat kha khang, déi tugng cong
b thong tin c6 trach nhiém coéng bd ddy du cac thong tin ma trude d6 chua cong
b6 theo quy dinh phap luat.

CHUONG 11
QUY TRINH CONG BO THONG TIN
Piéu 9. Quy trinh cong bd théong tin
Ap dung cho viéc cong bd thong tin dinh ky, bt thudng va theo yéu cau
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trinh hoat dong phai CBTT theo quy dinh.

Bude 1: Cung cdp thong tin, ndi dung phét sinh trong qué
(Céc phong ban lién quan)

Y

i ~ Budre 2: Xir ly thong tin
Téng hop, kiém tra, doi chiéu va soan thao van ban cong bé
thong tin
(Ngudi phy trach quan tri cong ty/Thu ky Cong ty)

l

{ Bude 3: Phé duyét ndi dung CBTT }

(Ngudi thue hién CBTT/Ngudi duge iy quyén CBTT)

l

Buéc 4: Dang tai, giri bao cdo CBTT va hoan tit CBTT
bao quan va luu trir théng tin
(Ngudi phu trach quan tri cdng ty /Thu ky Cong ty)

Ad

\d l v Y v

WEBSITE SGDCK SGDCK PHUONG TIEN THC)NG

CONG TY UBCKNN TP. HCM HN VsDC TIN DAI CHUNG
(Bdo in, Bdo dién tit...)

Budére 1. Cung cip thong tin

- Khi phat sinh cac thong tin, ndi dung cin cong bd thong tin theo quy dinh
tai Chuong I1T Quy ché nay cac phong, ban lién quan thudc Cong ty phai Kip thoi
cung cép thong tin dén Ngudi phu trach quan tri cong ty/Thu ky Cong ty theo thoi
gian quy dinh cho timg loai thong tin cong bb.

- Céc phong, ban lién quan phai thyc hi¢n dam bao ding cac quy dinh hién
hanh vé thoi gian ndp bao cdo, vin ban tai liéu cong bd thong tin cho UBCKNN,
SGDCK TP.HCM, SGDCK HN, VSDC va phuong tién thong tin dai ching khac
theo quy dinh cta phap lut.

Budre 2. Xir ly thong tin

Khi nhin duge thong tin cin cong bd do céc phong ban c6 lién quan cung
cép, Nguoi phu trach quan trj cong ty /Thu ky Cong ty bdo cdo Ngudi thyc hién
cong bd théng tin va nguoi duge ty quyén cong bd thong tin va thyc hién: tong
hop, kiém tra, ddi chiéu va soan thao vin ban céng bd théng tin
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Buoéc 3. Phé duyét ni dung thywe hi¢n CBTT

Ngudi phu trach quan tri Cong ty/Thu ky Cong ty sau khi xem xét tinh hgp
1& cia thong tin cong bé tién hanh trinh Ngudi thyc hién cong bé thong tin/Ngudi
duoc iy quyén cong b thong tin phé duyét ndi dung thyuc hién cong bo thong tin.

Budérc 4. Ping tai, giri bio cdo CBTT va hoan tait CBTT bio quén va luu
trir thong tin

- Nguoi phu trach quan tri cong ty/ Thu ky cong ty giri ndi dung CBTT dén
UBCKNN, SGDCK TP.HCM, SGDCK HN, VSDC déang tai ndi dung CBTT trén
trang thong tin dién tir cia Cong ty theo ding yéu cau vé& ndi dung va thoi gian
dbi véi timg loai CBTT dinh ky, bat thuong va theo yéu cau.

- Thong tin sau khi da thuc hién bao cdo va cong b s& dugc luu trit tai Cong
ty theo quy dinh.

Ap dung cho viéc cong bd thong tin ciia cic dbi twong khic (*)

CAC POI TUQGNG KHAC (*)

CONG TY UBCKNN SGDCK

v

NGUOI THUC HIEN CONG BO
THONG TIN

.

WEBSITE CONG TY

(*) Ddi tugng khic gdm Ngudi ndi b, ngudi ¢6 lién quan cua ngu&n ndi bd,
cb dong 1011, nhom ngudi cé lién quan nam gilr tir 05% tr&y 1én s6 ¢ phiéu co
quyén biéu quyét cia Cong ty gui tryc tiép Cong ty, UBCKNN va SGDCK
TPHCM. Ngudi cong b6 thong tin tiép nhén thong tin tir d6i tugng khac thyc hién
ra soat va cong bd 1én Website cong ty

CHUONG III
NQI DUNG CONG BO THONG TIN
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I. Bio cao tai chinh

Béo cdo tai chinh quy

Trong thoi han 30 ngay
ké tir ngay két thic quy

Phong QLTC

Béo cao tai chinh quy da
dugc soat xét (néu co)

Trong thdi han 05 ngay
ké tir ngay t6 chirc kiém
toan ky nhung khong
dugc vuot qua 30 ngay ké
tir ngay két thic quy

Phong QLTC

Béo céo tai chinh ban nién da
dugc soat xét

Trong thoi han 05 ngay
ké tir ngay té chue kiém
toan ky bdo céo soat xét
nhung nhung t6i da
khong qua 60 ngay, ké tir
ngay két thuc 06 thang
dau nam tai chinh.

Phong QLTC

Bé4o cao tai chinh nim da
duoc kiém toan

Trong thoi han 10 ngay
ké tir ngay té chirc kiém
toan ky nhung khong
dwoc vugt quéa 90 ngay ké
tir ngay két thic nam tai
chinh

Phong QLTC

Khi cong bé théng tin BCTC
tai muc 1, 2, 3, 4 néu trén,
Cong ty phdi gidi trinh
nguyén nhdan khi xday ra 1
trong cdc trieong hop sau:

- Loi nhuén sau thué thu nhap
doanh nghiép tai Béo cdo két
qua hoat dong kinh doanh ctia
ky cong bb thay dbi tir 10%
tré 1€n so vdi bao cdo cliing ky
nam trudc;

- Lgi nhuén sau thué trong ky

Cong bd thong tin dong
thoi véi BCTC can giai
trinh
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bao c4o bi 16; hodc chuyén tir
l1ai ¢ bao céo cung ky nidm
trude sang 16 & ky nay hodc
nguoc lai;

- Loi nhuén sau thué trong ky
bdao cdo c6 sy chénh léch
trude va sau kiém toan hoic
soat xét tir 5% trd 1én, chuyén
tir 16 sang ldi hodc nguogc lai.

II. Béo cdo thwong nién

Béo cdo thuong nién
(Theo mau Phuy luc IV ban

hanh kém theo thong tu
96/2020/TT-BTC)

Trong thoi han 20 ngay
ké tir ngay cong bo BCTC
nim dwuge kiém todn
nhung khong vuot qua
110 ngay, ké tir ngay két
thiic ndm tai chinh

Nguoi phu trach
quan tri Cong ty/
Thu ky Cong ty,
Cac phong, ban
cong ty dugc
phén cong

I11. Bio cdo tinh hinh quéan
tri cong ty

Béo céo tinh hinh quan tri
cong ty ban nién
(Theo méu Phu luc V ban

hanh kém theo théng tu
96/2020/TT-BTC)

Chéam nhét 30 ngay, ké tir
ngay két thic 06 thing
dau nam duong lich

Nguoi phu trach
quan tri Cong ty/
Thu ky Cong ty;
Phong Phép ché;
Phong QLTC

Béo céo tinh hinh quan tri
cong ty nim

(Theo mau Phu luc V ban
hanh keém theo thong tu
96/2020/TT-BTC)

Chém nhét 30 ngay, ké tir
ngay két thic nam duong
lich

Nguoi phu trach
quan tri Cong ty/
Thu ky Coéng ty;
Phong Phap ché,
Phong QLTC

Bang cung cép théng tin vé
quéan tri Cong ty theo Méu
NY-02

- Mét ban bao cao

- Mot ban dir li¢u dién tir theo

Gui kéem Bdo cdo tinh
hinh quan tri cong ty dén
So  Giao dich Chung
khodn TP. Ho Chi Minh

Nguoi phu trach
quan tri Cong ty/
Thu ky Cong ty

Trang 10




dinh dang Excel

IV. Pai hi dong cb dong
thwomg hoiic bit
thuwong

A
nicn

Cong b thong tin vé viéc 1ap
danh sach cb déng c6 quyén

Téi thidu 20 ngay trudc

Ngudi phu trach
quan tri Cong ty/

s dan - A C\ n
tham dy hop Dai hoi o Thu ky Cong ty
Nguoi phu trach
i i " . | quan tri Cong ty/
3 | T 21 trug
Tai ligu hop Dgi hoi ddng cb | L0 et 21 ngdy twde | oo Cong ty/
10 1 46 uphy . kel o P log Spane ban
e PHDCD F el
Cong ty dugc
phan cong
Bién ban hop va Nghi quyét
cua DPHDCD va bd tai liéu
thong qua tai Pai hdi
%q | Trong théi han 24 gio ké b
Truong hop DHDQD thong tir khi thong qua Nghi g' P "

11 | qua viéc huy n\iém Yét, cong ty quyét va Bién ban hop quan trrl Cf)ng ty/
phai CBTT vé vi¢c iy niém | prncp Thu ky Cong ty
yét keém theo ty I¢ thong qua
ctia c6 dong khéng phdi la cé
dong lon.

V. Ly ¥ kién c6 déng bing

vian ban

Cong bd thong tin vé viéc 18p | .. . .. Ngudi phu t
ong bo ,thong; tin ve vi¢c lap Téi thibu 20 ngay truée ng1’01 p 1i rach

12 | DSCD c6 quyén tham dy hop i S 5 . ity quan tri Cong ty/
PHDCD RO & | Thu ky Cong ty
P ok A - A -

hle.u layg y e, | dy ‘thao Cham nhét 10 ngay trudc Nguoi phy trach
Nghi quyét bPHDCD va cac| .. Seio N ek T

FaE e thoi han phai giri lai phiéu | quan trj Cong ty/

tai li¢u gidi trinh dy théo| |, “.; R
lay y kién Thu ky Cong ty

Nghi quyét

Trang 11
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Bién ban kiém phiéu va Nghj
quyét cia PHPCD

Trong thoi han 24 gio ké
tr khi thong qua Nghi
quyét va Bién ban kiém
phiéu ldy y kién cb dong

Ngudi phuy trach
quan tri Cong ty/
Thu ky Cong ty

VL Danh sich C6 dong Nha
nwée, c6 dong chién lwge,
6 dong 16m va cb phiéu quy

15

Bao cao SGDCK TP.HCM
DSCP Nha nuéc, cb dong
chién Iuge, ¢b dong 1ém va cd
phiéu quy Quy 1 nam duong
lich

Chém nhét 1a ngay 10/03
(cdin cik trén danh sdch cé
dong duwoc chét dén thoi
diém gan nhat truée ngay
28/02)

Nguoi phu trach
quan tri Cong ty/
Thu ky Cong ty

16

Béo cdo SGDCK TP.HCM
DSCP Nha nuéc, ¢b dong
chién Iugc, ¢b dong 1ém va cb
phiéu quy Quy 2 nam duong
lich

Cham nhét 1a ngay 10/06
(can cik trén danh sdch c¢é
dong duwgc chot dén thoi
diém gan nhdt triede ngay
31/05)

Nguoi phu trach
quan tri Cong ty/
Thu ky Cong ty .

17

Béo céo SGDCK TP.HCM
DSCP Nha nuéc, c¢d dong
chién luge, ¢b dong 16n va )
phiéu quy Quy 3 nim duong
lich

Chéam nhét 1a ngay 10/09
(cdin cik trén danh sdch c6
déng dwgc chot dén thoi
diém gan nhdt truée ngay
31/08)

Ngudi phu trach
quan trj Cong ty/
Thu ky Cong ty

18

Bao cdao SGDCK TP.HCM
DSCDP Nha nuéc, c6 dong
chién lugce, ¢d dong 16m va cb
phiéu quy Quy 4 niam dwong
lich

Cham nhét 1 ngay 10/12
(cdn cik trén danh sdch co
déng duwoc chot dén thoi
diém gan nhat truée ngay
30/11)

Ngudi phu trach
quan tri Cong ty/
Thu ky Cong ty

19

Tai khoan cua cong ty tai
ngin hang, chi nhanh ngan
hang nude ngoai b phong toa
theo yéu cau cua co quan c6
tham quyén hodc khi td chirc
cung trng dich vu thanh toan
phat hién c¢6 déu hiéu gian

Trong thoi han 24 gio

Phong QLTC

Trang 12
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lan, vi pham phap luét lién
quan dén tai khoan thanh
toan; tai khoan dugc phép
hoat dong trd lai sau khi bi
phong toa.

20

Khi nhan duge vin ban cua
co quan nha nude cé thim
quyén hodc khi cong ty c6
quyét dinh vé tam ngimg mot
ph%m hodc toan b§ hoat dong
kinh doanh

Trong thoi han 24 gio

Phong HCNS

21

Thay dbi ndi dung ding ky
doanh nghiép

Trong thoi han 24 gid

Phong HCNS

22

Bi dinh chi, thu héi Gidy
ching nhin diang ky doanh
nghiép; stra ddi, bd sung hodc
bi dinh chi, thu hdi Giy phép
thanh 14p va hoat dong hodc
Gidy phép hoat dong;

Trong thoi han 24 gio

Phong HCNS

23

Quyét dinh mua lai ¢ phiéu
hodic ban ¢b phiéu quy.

Trong thoi han 24 gio

Phong QLTC

24

Quyét dinh ngady thuc hién
quyén mua cb phan ctia nguoi
s& hiru trai phiéu kém theo
quyén mua cb phan hodc
ngdy thuc hién chuyén déi
trai phiéu chuyén dbi thanh
¢6 phiéu

Trong thoi han 24 gio

Phong QLTC

25

Quyét dinh chao ban ching
khoén ra nudc ngoai va cac
quyét dinh lién quan dén viéc
chao ban, phit hanh ching
khoan theo quy dinh phap
luat vé doanh nghiép.

Trong thoi han 24 gio

Phong QLTC

Trang 13




Quyét dinh vé murc cd tuc,
hinh thirc tra c6 tirc, thoi gian

Phong QLTC

,y

N C{p .
N

: T thoi han 24 gid
- trd cO tuc; quyét dinh tach, e o
g0p ¢ phiéu.
Quyét dinh vé viéc té chirc lai
doz:nh ngl'nep (ch1ﬂa, tach, hop Ngwdi phy tréch
nhat, sap nhdp doanh 4 : A
27 A 2 Trong thoi han 24 gio quan trj Cong ty/
nghi¢p), gidi thé doanh Thu k§ Cong ty
nghiép, pha san doanh &
nghiép;
Quyét dinh thay dbi ma sb
28 | thué, tén cong ty, con ddu cua | Trong thoi han 24 gier Phong HCNS
cong ty.
Quyét dinh thay ddi dia diém,
fo | T onhemdmgain | g hen Dk gile | PRdng TICNE
tru s& chinh, chi nhanh, nha |~ O & 0t A48 .
mady, van phong dai di¢n
e, g ! Ngudi phu trach
30 S; z s:ldlghl ;1 ailAhanh, Sieh Ao, Trong thoi han 24 gidyr quéan trj Cong ty/ |
& % Thu ky Céng ty '}
Quyét diflh .c;hién luoc, ke Phong  QLTC,
hoach phat trién trung han va - " .
31 L8 oioh Lk Hakak Ak Trong thoi han 24 giy Phong
bt el & KDPTDA
nam cua cong ty.
Quyét dinh thay dbi ky ké
toan, chinh sach ké toan ap
32 | dung (trir trudng hop thay ddi | Trong thoi han 24 gi¥ | Phong QLTC
chinh sach ké toén ap dung do
thay dbi quy dinh phap luat).
33 | Théong bao doanh nghiép | Trong thoi han 24 gidr Phong QLTC

kiém toan da ky hop ddng
kiém toan BCTC nam hoic
thay d6i doanh nghiép kiém
toan (sau khi da ky hop

Trang 14




dong).

34

Viéc huy hop ddng kiém toan
da ky

Trong thoi han 24 giy

Phong QLTC

35

Truomg hop t& chirc kiém
toan dua ra y kién kiém toan
hodic két ludn soat xét khong
phai 1a y kién kiém toan hodc
két luan soat xét chdp nhén
toan phan dbi véi BCTC hoic
BCTC ¢6 diéu chinh héi tb

Trong thoi han 24 gid

Phong QLTC

36

Quyét dinh tham gia gop vén
thanh 1ap, mua @ ting s& hiru
trong mdt cong ty dan dén
cong ty do trd thanh cong ty
con, cong ty lién két hodc ban
dé giam so hiru tai cong ty
con, cong ty lién két dan dén
cong ty do khong con 1a cong
ty con, cong ty lién két hodc
giai thé cong ty con, cong ty
lién két.

Trong thoi han 24 gio

Phong QLTC

37

Cong ty dang ky giao dich
thye hién dang ky moé hinh
cong ty, loai BCTC cong bd
thong tin khi dang ky ngay
giao dich déu tién hojc ding
ky thay d6i mo hinh cong ty,
loai BCTC

(theo mau Phu lyc IV -
Quyét dinh sé 21/QP-
SGDVN)

Trong thoi han 24 gio

Phong QLTC

38

Quyét dinh cia PHDCP
hodc HPQT théng qua hgp
ddng, giao dich giira cong ty
voi nguoi ndi by hodc ngudi

Trong thoi han 24 gio

Nguoi phu trach
quan trj Cong ty/
Thu ky Cong ty

Trang 15




¢6 lién quan cua nguoi ndi bd
hod@c nguoi ¢ lién quan cua
cOng ty dai ching;

39

Thay dbi s6 lwong cb phiéu
c6 quyén biéu quyét dang
lru hanh. Thoi diém CBTT
thyc hién nhw sau:

39.4

- Trudong hop cong ty phat
hanh thém ¢ phiéu hodc trai
phiéu chuyén ddi, ¢ phiéu
wu dai thanh cd phiéu tinh tir
thoi diém cong ty bdo cdo
UBCKNN vé két qua phat
hanh, két qua chuyén ddi theo
quy dinh phép luit vé phat
hanh chirng khoén;

(Theo miu Phu lyc IV -
Quyét dinh sé 21/QP-
SGDVN)

Trong thoi han 24 giy

Nguoi phy trach
quan trj Cong ty/
Thu ky Cong ty;
Phong QLTC

392

- Trudng hgp cong ty mua
lai ¢ phiéu ciia chinh minh
hodc ban ¢b phiéu quy, tinh
tir thoi diém cong ty bao céo
két qua giao dich cb phiéu
quy theo quy dinh phép luét
vé giao dich c6 phiéu quy;

Trong thoi han 24 gior

Nguoi phuy trach
quan tri Cong ty/
Thu ky Cong ty

393

- Truong hgp céng ty mua
lai ¢6 phiéu ctia can bo cong
nhén vién theo chuong trinh
lya chon cua ngudi lao dong
trong cong ty hodc mua lai ¢6
phiéu 1é cia cong ty thong
qua cbéng ty chung khoan;
cong ty chimg khoan mua ¢
phiéu cta chinh minh theo
yéu cdu ciia khach hang hoic

Trong thoi han 24 gio

Ngudi phuy trach
quan tri Cong ty/
Thu ky Cong ty

Trang 16




dé sira 16i giao dich, cong ty
CBTT trong vong 10 ngay
dau tién cua thang trén co s
céc giao dich da hoan tat va
cép nhat dén ngay CBTT.

40

Quyét dinh vé viéc thay ddi,
bd nhiém mai, bd nhiém lai,
bdi nhiém ngudi ndi bd theo
Phu luc I - Quyét dinh so
21/0Db-GDVN ngay
21/12/2021.

DPéng thoi Cong ty giri cho
UBCKNN, SGDCK Ban
cung cép thong tin cia ngudi
ndi bd méi (néu c6) theo Phu
luc III-Théng tw s
96/2020/TT-BTC

Trong thoi han 24 gio

Ngudi phuy trach
quan trj Cong ty/
Thu ky Cong ty

Cong ty nhan dugce don xin tir
chirc cuia ngudi ndi bd (cong
ty can néu rd veé thoi diem

Ngudi phu trach

41 B Ive theo iy ik 14 Trong thoi han 24 gio quén tr’i Cf)ng ty/
Luat Doanh nghiép va Diéu SoiE S
1¢ cong ty)

Trudong hop phét sinh thay
d6i thong tin cia ngudi ndi
by va ngudi co lién quan,
Cong ty bao cédo cho SGDCK Ngudi phu trach

42 |vé thay d6i thong tin cua | Trong thoi han 24 gid quan trj Cong ty/
nguoi ndi b va ngudi ¢ lién Thu ky Cong ty
quan theo Phu luc I - Quyét
dinh sé6 21/QP-SGDVN
ngay 21/12/2021.

43 | Quyét dinh mua, béan tai san | Trong thoi han 24 gidr Ngudi phu trach

hodc thue hién cac giao dich
c6 gia tri 16n hon 15% tong
tai san cuia cOng ty can cir vao

quan tri Céng ty/
Thu ky Cong ty/

Trang 17
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bdo cdo tai chinh nam gan
nhét dugc kiém toan hodc béo
céo tai chinh 06 thang gin
nhét dugc soat xét. Trudng
hgp cong ty dai ching la cong
ty me thi cén cir vao bao céo
tai chinh hop nhat;

Phong QLTC

Nhan dugc quyét dinh khai td
dbi véi cong ty, ngudi ndi bd

Nguoi phu trach
quan trj Cong ty/

Wik P _ : I L
SRR v g Phong HCNS

vo1 nguoi ngi b cua cong ty.
Nhéan dugc ban an, quyét
dinh da c6 hiéu lyc phap lué

45 1 dz{ (EO h.l,@ sl £ P gt Trong thoi han 24 giy Phong HCNS
ctuia Toa an lién quan den hoat
dong cua cong ty;
Quyét dinh xtr phat vi pham - . :

4 f hoi han 24 gid Ph LTC

. phép lugt vé thué. gt gt o0 Q

Cong ty nhan dugce thong bao

4g (etonantinlydmyCoehl. . i handaie | PRIHONS

m¢ thi tuc phd san doanh
nghiép.

Truong hop cong ty nhén biét
duoge sy kién, thong tin lam
anh huong dén gid chimg

Nguoi phuy trach

48 |khoan cua chinh cbéng ty, | Trong thoi han 24 gid quan tri Cong ty/
cOng ty phai xac nhdn hodc Thu ky Cong ty
dinh chinh v& sy kién, thong
tin do;

Khi xay ra cac sy kién khac
¢6 anh huéng 16n dén hoat Phong
49 | dong san xuat, kinh doanh | Trong thoi han 24 gio KDPTDA

hodc tinh hinh quan tri cua
cong ty.

Trang 18




50

Puge chép thuan hogc hity bo
niém yét tai SGDCK nudc
ngoai.

Trong thoi han 24 gio

Nguoi phu trach
quan tri Cong ty/
Thu ky Céng ty

Quyét dinh tang, giam von

Ngudi phu trach
quan tri Cong ty/

51 didu 16, Trong thoi han 24 gio Thu ky Céng ty/
Phong QLTC
Quyét dinh gép vén dau tu
vao mét to chire, du 4n, vay,
cho vay hodc céc giao dich
r re L4 * ) o 2 A
5o o e vargatg Gt len | L p v siaty | PNEQLTC
trén tong tal san cua cong ty
tai BCTC nam gé‘m nhét duoc
kiém toan hogc BCTC bén
nién gan nhét dugc soat xét.
Quyét dinh gép von c6 gid tr Nguoi phu trach
tir 50% trdr 1én von didu 16 cua quén tri Cong ty/
mdt t6 chirc (xdc dinh theo e s Thu ky Céng ty/
| i i hoi han 24
2 Lo dibu 18 oa i chie i | OB WL 0SS I | g QLTC
vbn gop trude thoi diém gop
vbn)
. A 5 A - 3. - h
S?u khi tha?f do’l ky k:a toang, Trong i bt 10 ReAs. Ng}Im phgf trac
cong ty dai ching cong bo | , . oo oo R L i e, COng by
= = ké tir ngay t0 chirc kiém v S
BCTC cho giai doan giira 02 B S e BB R Thu ky Cong ty/
54 | ky ké toan cua nam tai chinh v I8 KION8 V% | phong QLTC
S g = 90 ngay ké tir ngay bat
cll va ndm tai chinh méi theo | i G
: 2 1 R dau cua ndm tai chinh
quy dinh phap luét ve ke toan e
doanh nghiép. :
Theo yéu cau cia Uy ban
55 | Chimg khoan Nha nudc, S&
Giao dich Ching khoan khi:
- XI::IE{ ra sy kn?;n an'h' hudéng Trong thisi han 24 gits 6 Ng'ubl phl: trach
55.1 | nghiém trong dén lgi ich hgp N = T quan tri Cong ty/
ET ey khi nhan dugc yéu ciu Pl
phép cua nha dau tu; Thu ky Cong ty

Trang 19




- C6 thong tin lién quan dén

Ngudi phuy trach

55 | ©Ong ty anh huéng 16 dén | Trong thoi han 24 gid tir | quén trj Cong ty/
" | gid chirng khoan va can phai | khi nhan duge yéu cau Thu ky Cong ty
xéac nhén thong tin do.
Cham nhét 20 ngay truée | Nguoi phy trach
” Thyc  hign CBTT cho | pgay ding ky cubi cung | quén tri Cong ty/
UBCKNN, VSDC, bdo cdo | dy kién (thye hién quyén | Thu ky Cong ty
cho SGDCK TP.HCM dong | tham dy hop PHPCP)
thoi CBTT vé ngay ding ky -
cudi cung dy kién thuc hién | Chdm nhat 10 ngay lam | Nguoi phy trach
57 quyén cho cd dong va céc tai | Viée trudc ngay ding ky | quan trj Céong ty/
lidu lién quan. cubi cing dy kien (thye | Thu ky Cong ty
hién cac quyén khéc)
Té chirc niém yét giri cho
SGDCK TP.HCM caéc tai liéu
sau:
a. Mot (01) ban tém tét s6 ¢b
dong cua cOng ty tal DEAY | Trong vong 15 ngay ké tir | Ngudi phy tréch
sg | 4208 Ky cudl cing & U | nggy qing ky cudi ciing | quan trj Cong ty/
hién quyén theo mau Thu - Co
CBTT/SGDHCM-09. gy
b. Mgt (01) ban dir li¢u dién
tir dinh dang excel danh sach
cd dong tai ngay chét danh
sach thyuc hién quyén.
Vé hoat dong chao ban, phat Ngél:il 1p g‘} tracl;
59 | hanh, niém yét, dang ky giao iy r ?ng ¥
dich va béo cdo sir dung vén SHRy Loy
' e Phong QLTC
Trong thoi han 10 ngay ké
59.1 | Chao ban cd phiéu riéng 1é | tir ngay két thic dot chao
ban
59.2 | Chao ban ching khoén ra | Trong vong 7 ngay lam

cdng ching

viéc tir ngay gidy chimng
nhin diang ky chao ban

Trang 20




chimg khoédn ra cdng
ching c¢6 hiéu luc

Trong thoi han 10 ngay ké
tir ngay két thic dot chao
ban

393

Phat hanh ¢ phiéu dé hoan
ddi (trir trudmg hop phat hanh
¢6 phiéu dé chao mua cong
khai quy dinh tai Diéu 53
Nghi dinh 155/2020/ND-CP)

Trong thoi han 10 ngay ké
tir ngay két thic dot phat
hanh

59.4

Phat hanh ¢ phiéu dé chuyén
d6i trai phiéu chuyén doi

Trong thoi han 10 ngay ké
tr ngdy phat hanh cb
phiéu dé chuyén doi trai
phiéu chuyén déi

395

Phéat hanh c¢b phiéu dé thuc
hién quyén ctia chimg quyén

Trong vong 10 ngay ké tir
ngay két thic dot phat
hanh

59.6

Phat hanh ¢6 phiéu dé tra ¢b
tirc, phat hanh c¢6 phiéu dé
tang von c¢b phén tir ngudn
von chi s hiru, phat hanh b
phiéu theo chuong trinh Iya
chon cho ngudi lao dong

Trong thoi han 7 ngay
lam viéc ké tir ngay
UBCKNN théng béo vé
viéc nhan dugc diy du tai
litu bao cdo phat hanh
dén it nhat 7 ngay lam
viée trude ngay két thic
dot phat hanh

Trong thoi han 15 ngay ké
tir ngay két thic dot phét
hanh

59.7

Chao béan ¢ phiéu ra nude
ngoai

Trong thoi han 10 ngay ké
tir ngay két thic dot chao
ban

59.8

Phat hanh c¢6 phiéu méi lam
co s& cho chao ban chirng chi
Iuu ky taj nude ngoai va dang

Trong thoi han 7 ngay
lam viéc ké tir ngay
UBCKNN  cép gidy

Trang 21
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ky ho trg phat hanh ching chi
lru ky tai nude ngoai trén co
s& s o phiéu dang luu hanh
tai Viét Nam

chimng nhén dang ky phat
hanh hodc c¢é vidn ban
chép thuan

Trong thoi han 30 ngay ké
tir ngay két thiic dot phat
hanh ching chi luu ky
trén co s& s ¢b phiéu méi
phét hanh

399

Béo cdo vé viée sir dung von,
sb tién thu duoc tir dot chao
béan, dgt phat hanh

Néu huy dong vén dé thyc
hién du 4n dau tu, dinh ky
6 thang ké& tir ngay két
thuc dot chao ban hoidc
ngay két thic dot phat
hanh cho dén khi giai
ngén hét s6 tién huy dong
duge, Cong ty bdo cdo
UBCKNN va CBTT trén
website vé tién do sir
dung vén, sd tién thu
duoc tir dot chao ban theo
mau trong 05 ngay lam
viée ké tir ngay két thic
thoi han néu trén.

Néu thay dbi cac ndi dung
tai phuong an sir dung
von, muc dich sir dung
von, Cong ty bao cdo
UBCKNN va CBTT ndi
dung thay ddi theo mau
trén website cong ty trong
thoi han 24 gio ké tir thoi
diém c6 quyét dinh cua
PHDCD hoic HDQT.
Moi thay ddi phai dugc
béo cao lai tai PHDCD
gin nhét
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CBTT vé ty 1& s& hiru nudc
ngoai (ty 1¢ s& hiru nudc
ngoai tdi da ctia cong ty minh
va cac thay ddi lién quan dén
ty 1€ s& hitu nay)

Theo quy dinh phap ludt
CK huéng dan hoat dong
diu tu nudc ngodi trén
TTCKVN

Nguoi phy trach
quan tri Cong ty/
Thu ky Cong ty

. . . A - 4
Giao dich mua lai ¢O phiéu

Trong thoi han 15 ngay,

Nguoi phu trach

. | ké tir ngay hoan tit nghia | quan trj Cong ty/
61| elichnili Cong i, binin | o Dapy v G BB QTR IR CHIBYY
. vu thanh todn vi¢c mua lai | Thu ky Cong ty/
i caded ¢b phiéu Phong QLTC
Co dong 16m,
Cong bo thong tin cia cb nhom ngudi cod
dong lom, nhém nguoi co lién quan s¢ hiru
62 |lién quan sé hiru tir 5% tré tr 5% tr 1én sb
Ién s6 co phiéu cé quyén cd phidu ¢o
biéu quyét ciia Cong ty. quyén biéu quyét
cua Cong ty
T6 chirc, c4 nhén khi tré k. ‘
thanh hogc khong con I cb | [rong thoi han 05 ngdy
62.1 | dong 1on. lam viéc, ke tir ngay trd
5 thanh hodc khong con 1a
(Theo phu luc VII Théng tu cb dong 16n.
$0 96/2020/TT-BTC)
C6 dong 16m khi cé thay dbi vé
s6 lugng ¢b phiéu so hiru qua o .
céc ngudng 1% sb cb phiéu | [rong thoi han 05 ngay
622 | .5 quyén biéu quyét. lam viée, ké tir ngay co su
thay doi.
(Theo phu lyc VII Thong tur
56 96/2020/TT-BTC)
Cong bdé théng tin cia Ngu*o:l nQ! b?.fa
g iy el i ngudi c6 lién
63 |nguwdi ndi by va nguoi co s i
lién quan ciia ngudi ndi b iRk i
ndi b
63.1 | Ngudindi bd vangudicolién | Trude ngdy du kién thuc

quan clia cac ddi tugng nay
(sau day goi chung la nguoi

hién giao dich t6i thiéu 03
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c6 lién quan) phai CBTT, bao
cao trudc va sau khi thuce
hién giao dich cho
UBCKNN, S& GDCK
TP.HCM (d6i véi c¢b phiéu
niém yét, dang ky giao dich,
ching chi quy dai ching
niém yét), cong ty dai ching
khi gia tri giao dich du kién
trong ngdy tir 50 trigu dong
trd 1€n hodc gid tri giao dich
du kién trong timg thang tir
200 triéu ddng trd 1én tinh
theo ménh gid (d6i véi cb
phiéu, trai phiéu chuyén dbi,
chung chi quy) hodc theo gia
phat hanh gan nhét (d6i voi
chimg quyén c6 bao dam)
hodc gia tri chuyén nhuong
(dbi v6i quyén mua cd phiéu,
quyén mua trai phiéu chuyén
d6i, quyén mua chimg chi
quy), ké ca truong hop
chuyén nhugng khéng thong
qua hé théng giao dich tai S&
GDCK TP.HCM (nhu céc
giao dich cho hodc dugc cho,
tang hodc dugc ting, thira ké,
chuyén nhuong hodc nhén
chuyén nhuong chimg khoén
va céac truong hop khac).

ngay lam viéc.

63.2

Nguoindi bd va ngudi co lién
quan phai CBTT vé két qua
giao dich ddng thoi giai trinh
nguyén nhan khong thuc hién
duoc giao dich hodc khong
thuc hién hét khdi luong dang
ky (néu co).

Trong thoi han 05 ngay
lam viée, ké tir ngay hoan
tat giao dich (truong hop
giao dich két thic truée
thoi han dang ky) hodc
két thic thoi han dy kién
giao dich.
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Cong bd ban thong béo chao
mua cong khai, Ban CBTT
chao mua cong khai (truong
hgp chao mua cong khai
thanh todn bing tién), Bén
cao bach (truong hop chao
mua cong khai bang cd phiéu
phét hanh)

Trong vong 7 ngay lam
viee, k& tr ngay
UBCKNN théng bao
nhan dugc ddy du tai liéu
dang ky chao mua cong
khai hodc cap Gidy chimg
nhian ding ky phat hanh
(truong hop chao mua
cong khai bing ¢ phiéu
phat hanh)

Ngudi phuy trach
quan trj Cong ty/
Thu ky Cong ty

65

Théng bao cho UBCKNN,
dong thoi CBTT vé viée tiép
tuc chao mua coéng khai

Trong thoi han 05 ngay
lam viéc ké tir ngdy cudi
cung nhén dang ky ban,
hoan ddi, té chirc, c4 nhan
thudc truong hop tiép tuc
phai chao mua cong khai
theo quy dinh tai diém c
khoan 1 Diéu 35 Luat
Chimg khoan

Ngudi phy trach
quan tri Cong ty/
Thu ky Cong ty

66

Cong ty chao mua cong khai
giri béo céo két qua giao dich
chao mua cong khai va CBTT

Sau 05 ngay, ké tir ngay
két thic dot chao mua

Nguoi phuy trach
quan tri Cong ty/
Thu ky Cong ty

67

- Cong ty la cdng ty muc
tiéu thyc hién CBTT vé viéc
chao mua cong khai

- HDQT Cbng ty (néu Céng
ty 1a cong ty muc tiéu) thuc
hién CBTT cho cb dong vé
dénh gi, khuyén nghi d6i véi
dé nghi chao mua cong khai

Trong vong 03 ngay lam
viée ké tir ngay nhan duoc
tai liéu dang ky chao mua
Trong thoi han 10 ngay ké
tir ngay nhén duoc hd so
ding ky chao mua cong
khai

Ngudi phy trach
quan tri Cong ty/
Thu ky Cong ty

68

Khi chao mua coéng khai
chitng khoén ding niém yét,
Cong ty phai thyc hién
CBTT cho cb dong vé danh
gia, khuyén nghi déi véi dé

Trong vong 07 ngay ké tir
ngdy nhin dugc y kién
cia UBCKNN Cong ty
cong bd cong khai viéc
chao mua

Nguoi phuy trach
quan tri Cong ty/
Thu ky Cong ty
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nghi chao mua cong khai

Cong ty chao mua cong khai

Trong it nhit 07 ngiy

Ngudi phu trach

chimg khoan dang niém yét : e quén tri Cong ty/
khi két th dot
% | CHIT vike dibi chihoting | T o B O b Gty
. . L ; chao mua
gia chao mua céng khai
- Cong ty thyuc hi¢n CBTT Nguoi phy trach
kl}i rat lai dé’nghi chao mua Trong vong 24 gi®s sau khi quan tl:i C:’ing ty/
cong kl}al chirng khoan dang nhan duge cong van chip Thu ky Cong ty
70 | niém yét thuan hojc khong chép
- Baéo cdo UBCKNN thuén cia UBCKNN
- SGDCK TP.HCM
- Cong ty chao mua cdng Ngudi phu trach
khai chirng khoan dang niém .. .. |quéntri Cong ty/
yét CBTT viée tiép tuc chao Ti'on‘g 05\ ngaAy la[f‘ VIEC | Thu ky Céng ty
71 | mua cong khai ke tir ngay ket thtfc dot
chao mua cong khai
- Gui thong bao UBCKNN
- Guri thong tin coéng b
SGDCK TPHCM
- Cong ty chao mua cong
khai chirng khoan dang niém
yét CBTT vé két qua chao
mua cong khai chirng khoén e ST
dang niém yét rong 03 ngay ke tir ngay it .
g 4 hoan thanh dot chao mua Nguoi Phu trach
72 |- Béo cdo UBCKNN va cong khai quan tri Cong ty/
HOSE két qua chio mua Thu ky Cong ty
cong khai
- CBTT két qua chao mua
cong khai trén website
SGDCK TP.HCM
73 | Chién lugc/dinh huéng/ké | Pinh ky hoic bét thuong | Phong QLTC;
hoach kinh doanh va céc |tuy thuéc vdao nhu cdu | Phong
chuong trinh/chinh sach ¢6 | cung cép théng tin cia | KDPTDA

anh huong dén loi ich cua

Cong ty va céac bén lién
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cac bén lién quan.

quan.

74

Thong tin vé cac dy an/ hop
ddng/ khach hang, dbi
tac/quan diém vé vén dé lién
quan dén thj truong, nganh,
c¢b phiéu, cb dong, nha dau
.

Dinh ky hodc bat thuong
tdy thugc vao nhu cau
cung cép théng tin cua
Cong ty va céc bén lién
quan.

Phong QLTC;
Phong
KDPTDA

75

Cong bo thong tin trwde dot
chao bin trii phiéu theo
mau Phu lyc I — Thong tu s6
122/2020/TT-BTC.

Cham nhét 01 ngay lam
vige trurde ngay phat hanh
trai phiéu, doanh nghiép
thyc hién cong bd théng
tin trude dot chao ban cho
cac nha dau tu ding ky
mua trai phiéu va giri noi
dung cong bd thong tin
cho SGDCK

Phong QLTC

76

CBTT vé két qué chao ban
trai phiéu va CBTT dinh
ky theo miu Phu luc II -
Théong tw s6 122/2020/TT-
BTC.

Cham nhéit 05 ngay lam
viée ké tir ngay hoan
thanh dot chao ban trai
phiéu, doanh nghiép
CBTT vé két qua cta dot
chao ban cho céc nha dau
tu s& hitu trai phiéu va giri
ndéi dung CBTT dén
SGDCK

Phong QLTC

77

CBTT dinh ky 6 thang va
hang niim theo mau Phu luc

Il - Théng tw sb
122/2020/TT-BTC,  bao
gﬁm:

- Bdo cdo tai chinh

- Bdo cdo tinh hinh thanh
toan ldi, goc tradi phiéu

- Bdo cado tinh hinh sir dung
nguén vén tir phdt hanh trdi

Trong thoi han 60 ngay
ké tir ngay két thic 06
thing diu nim tai
chinh, doanh nghiép thuc
hién CBTT dinh ky 06
thang.

Trong thoi han 90 ngay
ké tir ngay két thiic nim
tai chinh, doanh nghiép

Phong QLTC
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phiéu

- Bdo cdo tinh hinh thuc hién
cdc cam két cua doanh
nghiép phdt hanh doéi véi
ngueoi sé hitu trdi phiéu

thyc hién CBTT dinh ky
hang nam.

78

Bi tam ngimg mot phan hodc
toan bg hoat dong kinh doanh

Trong thoi han 24 gio tir
khi nhan dugc yéu cau

79

Bi dinh chi hoat dong hodc
thu hdi Gidy ching nhén
dang ky doanh nghiép hodc
Gidy ching nhan ding ky
kinh doanh hodc Gidy phép
cO gia tri twong duong theo
quy dinh cia phép luét

Trong thoi han 24 gio tu
khi nhén dugc yéu cau

Phong HCNS

80

Khi ¢6 Quyét dinh vé viée t&
chire lai hosic chuyén ddi
doanh nghi¢p

Trong thoi han 24 gio tir
khi nhan dugc yéu cau

Phong HCNS

81

C6 su thay dbi vé noi dung
thong tin so véi thong tin da
cong bd khi chao ban tréi
phiéu lam anh huéng dén kha
ning tra ng 13i, gdc trai phiéu.

Trong thoi han 24 gio tir
khi nhan dugc yéu cdu

Phong QLTC

82

Thay dbéi diéu kién, diéu
khoan cua trai phiéu da phat
hanh, thay dbi dai dién nguoi
s& hiru trai phiéu.

Trong thoi han 24 gio tir
khi nhén duoc yéu cau

Phong QLTC

83

Phai thyc hién mua lai trai
phiéu trude han bét budc.

Trong thoi han 24 gio tur
khi nhén duge yéu ciu

Phong QLTC

84

Khi nhin dugc quyét dinh
clia co quan ¢ thdm quyén
vé viéc xir phat vi pham hanh
chinh trong linh vuc chirng
khoan va thi trudng ching
khoan hodc bi xir Iy vi pham

Trong thoi han 24 gio tir
khi nhan dugc yéu cau

Phong HCNS
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phép luét theo quy dinh.

CBTT vé viéc chuyén doi trai
phiéu thanh c¢d phiéu, thyc
hién quyén cta chimg quyén

Trong thdi han 05 ngay
lam viée ké tir ngdy hoan
tht viéc chuyén ddi tréi
phiéu thanh ¢ phiéu hoic

Nguoi phuy trach

85 o tidn; Ph Toe IV = nga;ly thuce hié? quyén cua | quan tl:i Cf)ng ty/
Théng tw sé 122/2020/TT- | I8 quyén, doanh | Thirky Cong ty
BTC. ngilep phatt. hanl: .co trach

nhiém gii ndi dung
CBTT cho SGDCK
Trong thdi han 10 ngay
trudec ngay mua lai trai
phiéu truée han, hodn dbi
trai phiéu.
: Trong thoi han 10 ngay
CBTT vé vi¢c mua lai .truc’rc ké tir ngay hoan tat viéc
han, truée dot hodn doi tréi | mua lai trdi phiéu trude
86 | phiéu theo mau Phuy luc IV - han, hoan dbi trai phiéu, Phong QLTC

Thong tw s6 122/2020/TT-
BTC.

doanh nghi¢p phat hanh
o trach nhiém bao céo co
quan phé duyét, chép
thuan phuong &n phat
hanh trai phiéu dong thoi
gtri ndi dung CBTT cho
SGDCK.

CHUONG IV
TRACH NHIEM THUC HIEN VA XU LY VI PHAM

& Jf

VK

S T4

=\

Pidu 10. Trich nhi¢m phdi hop giira nguwoi thyc hiégn CBTT va cic
phong ban lién quan

1. Nguoi thye hién CBTT chiju trach nhiém vé thuc hién nghia vu CBTT cua
Cong ty véi UBCKNN, SGDCK TP.HCM, nha déu tu va nhitng nguoi ¢6 lién
quan khac theo cac quy dinh ctia phap ludt va Diéu 1& ctia Cong ty.

2. Nguoi thue hién CBTT trong pham vi chirc ning ctia minh tiép nhan, xir
Iy céc thong tin tir cic phong ban chirc ning cung cap céc thong tin theo ndi dung
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Quy ché nay. Cac phong chirc ning chju trach nhiém vé tinh chinh x4c va kip thoi
ctia céc thong tin cung cp cho ngudi thuc hién CBTT.

3. i v6i nhimg thong tin bt thuong, théng tin cung cap theo yéu cau phai
cong bé theo quy dinh, céc phong ban lién quan (noi phat sinh thong tin cdn cung
cép) co trach nhiém cung cdp thong tin cho ngudi thuc hién CBTT trong vong 12
gid ké tir khi phat sinh sy kién CBTT.

4. Nguoi thye hién CBTT phai giam sat viéc CBTT va bdo céo cho HDQT
két qua thyc hién.

Piéu 11. Xir Iy vi pham vé cong bd thong tin

Viée xir Iy vi pham vé CBTT dugc thyc hién theo quy dinh hién hanh vé xir
phat vi pham hanh chinh trong linh vuc chirng khoéan va thi truong chirng va céc
vin ban phap luat cé lién quan khac.

Diéu 12. Té chirc thye hién

1. Cong ty cong bd Quy ché cong bd thong tin trén trang thong tin dién tir
cua Cong ty.

2. Quy ché cong bd thong tin duge phd bién dén cac Phong ban.

3. Phong ban, ca nhan thudc Cong ty c¢6 hanh vi vi pham cac quy dinh tai
Quy ché nay, vi pham céc quy dinh ctia phap luét gdy thiét hai cho Cong ty lién
quan dén viéc CBTT thi tily theo tinh chat, mirc d6 vi pham ma bij xir Iy ky luét,
xir phat hanh chinh ho#c bi truy ciru trach nhiém hinh su; ddng thoi bdi thuong
theo quy dinh ctia Cong ty va phap luét.

Piéu 13. Hiéu lyc thi hanh

1. Quy ché cong bd théng tin gdm 13 Piéu, 04 Chuong duge Hoi ddng quan
tri Cong ty C6 phan Phat trién Ha ting Ky thuat thong nhat thong qua ngay ....
thing ........ nam 2024 va cung chfip thudn hiéu lyc toan van cia Quy ché nay.

2. Viée stra ddi, bd sung Quy ché nay phu hgp véi nhu cau thyc té lién quan
cong tac CBTT vivhodic cdp nhét cdc thay di cua phap ludt dé sira dbi hodc bd
sung cho phit hop véi quy dinh cua phép ludt thuge thdm quyén cia Hoi dong
quan tri. Trong treong hop cd nhitng quy dinh cua phap ludt cé lién quan dén
nghfa vu c6ng b thong tin chua duge d& cp trong Quy ché nay hoic trong trudng
hop ¢6 nhimg quy dinh m&i ciia phap luat khac véi nhimg diéu khoan trong Quy
ché thi nhimg quy dinh phap ludt d6 duong nhién duogc ap dung va diéu chinh
nghia vu CBTT cua cac ddi tugng c6 nghia vu cong b thong tin lién quan.

3. Ban Téng giam dbc, céc phong ban thude Cong ty va céc ca nhén, td chirc
lién quan c6 trach nhiém thyc hién Quy ché nay.
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